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GOLDEN RULES




e Highly valued by new students
e Not uncommon we read news
with inappropriate behaviors

every summer

Student-led Orientation for

New Students

— A GREAT OCAMP ???
N N

— e Share tips (X tricks )

e Peer support (X pressure)
e Fun # noisy, crazy, drunky, "dirty’




REMINDERS
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e Submit Promotion information and on NSO
Website to newstudent@usthk by 12 Jul

The Business Students’ Union, The Engineering Students’

 Submit Hall Application to ssa@usthk by 23 Jul pesse | Snen SO

s MENE

e Submit Insurance Form for non-HKUST

participants to apollolam@usthk by 28 Jul



mailto:newstudent@ust.hk
mailto:ssa@ust.hk
mailto:apollolam@ust.hk

SURVLY TO TAKLE

e Please scan this QR code and complete the evaluation survey

e Enquiry: ssa@ust.hk


https://ust.az1.qualtrics.com/jfe/form/SV_0NA6Ts623fwPMOy

SAFETY BRIEFING FOR
ORIENTATION ACTIVITIES
ORGANIZERS
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PARTY ROOMS?
REMOTE SITES?
CLUBS?

BEACHES? -

—
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COMMON HAZARDS OF
STUDENT ORIENTATION ACTIVITIES

QTRIP/SLIP/FALL OF PERSON
( &Nl

ATRAFFIC
W

JFIRE AND FACILITY )
-(Q\-

.
QELECTRICITY .
FOOD POISONING

HJUAV
UCRIMINAL BEHAVIOR



https://www.imca-int.com/alert/1150/fatal-fall-from-height-during-cargo-operations-johanna-c/
https://thenounproject.com/term/noise/299717/

TRIP/SLIP/FALL
OF PERSON





http://evchk.wikia.com/wiki/%E6%AA%94%E6%A1%88:HKGolden_Plastic_Icon.svg
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FIRE AND FACILITY
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How to Properly Use a Fire Extinguisher

While the specifics may vary depending on the ( )

model you own, most fire extinguishers operate
the same basic way. Stand six to eight feet away
from the fire and remember to PASS:

P.. -
ULL

AIM
SQUEEZE

1. Pull the pin at the top to
break the tamper seal.

2. Aim the extinguisher low,
pointing the nozzle at the
base of the fire. Do not aim
at the flames themselves.

3. Squeeze the handle
to release the
extinguishing agent.

4. Sweep the extinguisher

from side to side, continuing
WE EP to aim at the base of the fire
until it appears to be out.
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FOOD
POISONING
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THERE ARE
SOMETHING IN
COMMON
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WE WANT YOU TO FOLLOW HKUST FOOD PERMIT
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J i FOOD PERMIT

WHAT IS THIS? &
Prevent food poisoning in @ '
systematic way

We faithfully want

everyone to enjoy the event
Contact DSTO to get a Food
Permit Form

& 31 8t ¥ Special Endorsement
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NATURE OF FOOD TYPE
FUNCTIONS

* SCALE;

« LOCATION; AND

* DURATION.




FOOD PERMIT EXCEPTIONS

~ Any exemptions?

Foods provided by HKUST catering outlets
Hot food and store and deliver under suitable
femperature

Simple re-heated ready-to-eat food
Fish-balls, surimi siu mai, pineapple and sausages

Ready-to-eat Foods from supermarkets / stores
Packed chips, cup noodles, candies,
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UAV ~

= HEMIX/ASE SCC Use Only
U‘JLJ THE HONG KONG UNIVERSITY OF Permit Badge No. ‘
SCIENCE AND TECHNOLOGY

Unmanned Aerial Vehicle (UAV) Operation Permit
YN 3 (I

IMPORTANT INSTRUCTIONS
1. Application for this permit shall be made 7 CALENDAR DAYS prior to the date of UAV operation and submit to Security
Control Center (SCC).

2. In general, application shall not be accepted for operation during Saturday, Sunday or Public Holiday.

3. Applicant shall complete Part A and Operator(s) shall complete Part B.

4. A “Permit Badge” shall be obtained from SCC upon approval of this permit. Operator shall wear the “Permit Badge™ at all
times during operation of UAV. “Permit Badge™ shall be returned to SCC on daily basis and upon permit expiry.

5. Incase of emergency, please contact SCC by dialing 2358 8999 or ext. 8999 immediately.
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PART A. . (To be completed by applicant 18558 A 45F)

L Y

Department: Name of Applicant: HKUST Staff / Student ID:
it &R EoE PN E KRR/ LR
Name of Operator (1): Name of Operator (2): Name of Operator (3):
BRIERERQ): BEBERQ): HERERG):
Contact No.: Email: Model of UAV: :
BiesWEs: W PN Bl
Purpose of UAV operation: O Research O TUniversity O Others— Please specify:
ERE A HER: W7 Function He -#EH
FERET

T Weicht- " . *Permit shall be first granted from CAD if UAV is more than 7KG in weight and \ )
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CRIMINAL
BEHAVIOR
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v OTHER COMMON PROBLEMS OF
‘ STUDENT ORIENTATION ACTIVITIES -

'

YINOISE

JdCUT BY SHARP OBJECTIVES
AMANUAL HANDLING OPERATION
JHEAT STRESS (IN SUMMER)
JPEER PRESSURE

USICK (E.G. HYGIENE / INFECTION)
JINSECTS / WILD BOARS



https://www.imca-int.com/alert/1150/fatal-fall-from-height-during-cargo-operations-johanna-c/
https://thenounproject.com/term/noise/299717/




Orientation Activities
Briefing 2023

Rita Yau
Student Support & Activities




Use of Facilities &
Equipment

1. Service provided by SSA
a. Amenities venues

b. Equipment loan

c. Mobile stage test

2. Safety Reminders



Booking Venues

1130-1200

1200-1415
1430-1515

1530-1730

1730-1900

1900-2000

Gathering

lce-breaking

Lunch

Group Game
Talent Show

Debriefing

Common Room 1+2

Common Room 1+2

Canteen

Common Room 5+6

Common Room 5+6

Common Room 5+6

What is the game?
What will be performed?

Grouping, distribute gift package and
camp book, Camp T

Collectors

Standing up, Marvelous Sandbag,
Body unlocking

Dancing performance
Band show performance

Debriefing and tidy up venue




SESSION

ICE BREAKING
1630-1700

"Firecracker"

1630-1645

RULE

Students are divided into several groups to do self-introduction within
the prescribed time. The first member of each group introduce
himself/herself as a start. The second members repeat the introduction of
the foregoing first, and then introduce themselves. Keep going on until

\ the last member completes the self-introduction p

Intra-group

"Pinocchio
nose"

1645-1700

Each person will get a piece of rolled-up adhesive tape to stick on the
nose. Use the tape on your nose to take away the adhesive tape of others.
Within the specified time, the one with the most tape on nose is the
winner of the group. The winners in each group will go on the stage for
the final round

Intra-group +
stage show

GAMES
1700-2000

"Standing up”

1700-1720

The members of each group sat on the floor in a circle hand in hand. After
hearing the chime, participants should stand up with both hands in the
hands of people around. (2 chances with 1 trial)

Intra-group

"Marvelous
sandbags”

1720-1745

(A total of 3 rounds) Before the start of each round, the large screen will
scroll to draw a specific body part to transfer the sandbag within each
group (e.g., elbow, instep). The participants deliver the sandbag using the
drawn body part as fast as possible to the last member. If the sandbag
falls, the game restarts from the last member who touches the sandbag

Intra-group

"Body
Unlocking"”

1745-1815

Each group stands in a circle and each person holds the hands of two
members not standing beside, and then the whole group works together
to unties the interlaced arms through teamwork.

Intra-group




Booking of Venues

- Suitability
- Safety
- Observe venue regulations
- Correct use of the facilities and equipment
* Timing
- Reserve time for setup, re-instate and tidy up
- Lawn Area closes at 6pm
- Other venues: Activity ends at 10pm, tidy up and leave by 11pm



Use of Venues

» Activities/ group games consistent with the proposal
+ Observe user guidelines and regulations on

» Check-in, Check-out on time OR300
- Reinstate the venue Lt
 Keep clean '@‘%
- Do not leave personal belonging unattended

- No change, no swap


https://dst.ust.hk/eng/detail.php?catid=15&sid=131

TIPS: COMMON ROOM 5+6

« Using the entrance via the lift lobby for moving heavy items

* Pre-event set-up

* the entrance will be opened for 1 hr upon your request to
the Hall VI Office

e Removal after event

* the entrance will be opened for 30 min upon your request
made




Equipment - PA

Wireless ST
_ . Projection
Venues Built-in PA | Handheld Projector J
Mic Screen
Common Room 4, 5+6 v 2 v v
GGT Multi-Purpose Room,
UGH 7 Multi-Purpose Hall v 2 v v
Temporary equipped with Borrow from LG3 v
LG4204 H3 portable speaker SSA Counter
(1 wireless handheld mic) (projector and stand)
Sports Hall (Half court) Borrow from LG3 SSA Counter
Whole Sports Hall v v Borrow from

LG3 SSA Counter



Tips: Use of PA

Bring your own
» Battery (for each mic): 2A battery x 2 units

* Laptop & HDMI cable
* 3.5mm to 2 RCA cable (for audio input)

_"




Equipment Loan

 NO CHANGE after submission
* Furniture, i.e. folding tables, chai

I'S

* 6 mobile stages (Common Room 4)

* Notice boards

* Band equipment (with Band Society endorsement)

 Trolleys & nestable roll pallets (=

EER  £2E59) (Max. 4 hrs)

- first-come first-served at LG3 with Society Chop & SID




Use of Equipment

* Observe the instruction and/ or operation procedures
given by staff

e (Check-in and check-out on time

« Used in Campus only and for the activity as stated in
the activity proposal

* Mobile Stage: present the mobile stage user card
for check-out

* No transfer




Mobile Stage Test

« Conducted on 26, 27, 28 June

» Each society: maximum 4 exco
. (1:38-2:15)



https://www.youtube.com/watch?v=1xRcDikKzFQ&feature=youtu.be
https://www.youtube.com/watch?v=1xRcDikKzFQ&feature=youtu.be

Alcohol Free

« When violation is found:

« Remove all alcoholic drinks and/or No alcoholic
leave the facility immediately drinks in
» 2 months booking right suspension | all recognized
(Sep & Oct 2023) orientation
activities




No Show Penalty

* If no show at the venue after first 10 minutes of the
booked time, the venue will be open to general users.

* And, the venue owners reserve the right to cancel the

subsequent bookings approved within your orientation
period.



Orientation Activities Preparation

* Accept booking for preparation
e.g. game demonstration, packing of gifts

« Submit your application to LG3 SSA Counter

 NOT Pre-camp



Reminder

: SR _ Tidy up and re-instate
Install the Do not leave markings the venue before you

mobile stage properly or dirt on wall/ floor leave




SPORTS FACILITIES

Justin L




SPORTS FACILITIES

Sports venues

e Multi-purpose Rooms (LG1031 & LG4204)

e Sports Hall

e Mini Soccer Pitch

e Qutdoor Basketball Court

e Lawn Area

e Artificial — Turf Soccer Pitch

e Inquiry: SH HO Sports Hall: 2358 8582 or FYTSC: 2358 8688

e Cancellation: Email: safbs@ust.hk




REMINDERS ON THE USE OF SPORTS FACILITIES

x Don'’t eat or drink. Water only.

X The use of audio-visual equipment is permitted only
under circumstances that it will not cause any danger or
disturbance to other users of the sports facilities.

X Equipment checked out must be returned immediately
after use of the sports facilities. Lost or damaged
equipment will be charged for replacement or repair on a
cost basis.

X NO flooring protective mat. Footwear for all indoor sports
facilities must be NON-MARKING rubber-soled sports
shoes. Footwear will be checked before entry. Bare foot
Is not allowed. *Remind your participants to bring non-
marking shoes*

X No stomping. No label and sign to be taped on the floor.

x Do not drag any equipment along the wooden flooring.



SPECIAL ARRANGEMENT FOR SPORTS FACILITIES
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X No dragging equipment on the Lawn Area/ Running AR [xeom.
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X Only buckets borrowed from DSTO can be used
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NO SHOW PENALTY

x Cancel the venues before 3 working days

X If you do not show up and carry out the
activity after first 10 minutes at the hour,
the venue will be open to general users.

x All your subsequent bookings during the
Orientation Activities Period will be
CANCELLED.




Thank Youl!

AN




HALL ARRANGEMENT

FOR SUMMER 2023
(OCAMP PERIOD)




AGENDA

Coordination

Room Rates

Confirmation

Check in/out arrangement

Payment

L

Timeline




COORDINATION

SSA will co-ordinate with all student societies about O'Camp
hall bookings in Summer and endorse the O’Camp
applications from student societies.

Only applications verified by SSA and include the essential
information, such as society name, allocated period, number
of bed spaces, and PICs (Person in Charge), will be accepted
and processed by SHRLO.



ROOM RATES

Available In Rate/night Rate/night
Occupancy (UG Hall(s)) (HKS) (HKS)
Singl 244
&€ [, 1, 11, 1V, VI °
Double S294
Single S550 $264
Double I, 11, 1V, Vi S314
Triple S364
Single $218
V 470
Double » S268
Single 280
& VII, VIII, IX S630 »
Double S330
Single VII 218
: $690 >

Single VI, IX $231




CONFIRMATION OF ROOMS REQUIRED

e SHRLO will send the confirmed offer letters to societies via emailson 1 &
2 Aug 2023

e Student societies are required to confirm with SHRLO the exact number
of hall places required 3 WORKING DAYS BEFORE start of O'Camps. Final
Hall Charges will be calculated based on this number.

* E.g.
Check in date: 12Aug(Sat) / 13Aug(Sun) / 14Aug(Mon)
Confirm hall places required : 9 Aug(Wed)



CONFIRMATION PROCEDURES OF BED SPACES"

. Representatives of society MUST come to SHRLO (G/F, UG Hall [I) ON THE EXACT DATE & TIME as informed
in the offer letters with their society chop AND Resident List

. The society confirms the number of rooms indicated in their application or can request for changes ; NO
CHANGES will be considered after confirmation.

. For those requesting for changes, original forms will be returned for amendment. Requests for extra bed
spaces will be subject to availability

. Confirmation letters, pay-in slip & room allocation lists will be revised and sent to societies (if applicable)



CHECK IN/OUT ARRANGEMENT

Residential Coordinators (RC)
Each society for O’Camps has to arrange a Residential Coordinator (RC) to reside in the student hall for
check-in/-out procedures and dealing with participants’ needs.

Check in/out Procedures
All participants check-in to and check-out from the student hall as a group which all check-in and check-out
matters are to be handled by the Residential Coordinator

Check-in after 2pm ; check-out before 11am

Keys
Only ONE set of keys (room door) will be supplied for EACH room. Student societies will be charged HKS80

for each piece of key lost. During the camp period, door opening or replacement of keys could be
entertained and such requests are required to be made by the respective Residential Coordinators



CHECK IN/OUT ARRANGEMENT

e Hall Security
Temporary Resident Cards & passcode of main entrance of the Hall will be given to the RC upon check-in

Proof of identity may be requested for checking by hall staff

Door opening / key replacement :
Only RC can request for such services for safety and identity concerns
Only camp organizer can verify the status of a participant & room assignment

* General Hall Rules
No alcohol
No smoking
No gambling
No interference / relocation of fixtures and fittings in Hall / rooms
Keep quiet during night time



CHECK IN/OUT ARRANGEMENT

e Room allocation

Room allocation is subject to availability of rooms in respective student halls and are to be done by
individual RCs. Rooms allocated will be in the same hall or on the same floor ONLY WHEN situation permits.

* Provision in Each Room

All bedrooms are fully furnished and air-conditioned. A chair, a desk, a wardrobe and a bed with mattress
are provided in the room for each resident. Residents are recommended to bring jacket or extra clothes in
case it is too cold in the room.

Each resident will be provided with a pillow, a pillow case, a bed sheet and a blanket. The Hall DOES NOT
provide personal accessories such as towel, suit, tooth paste, tooth brush, slippers, shower gel and cups for
residents.

Please refer to Notes to Organizers for more information.



PAYMENT AND PENALTY FOR LATE PAYMENT

e Student societies are required to settle hall charges and return the validated
pay-in slip to SHRLO WITHIN TWO WEEKS after the camps’ date.

 Amount to be paid is based on the number of rooms CONFIRMED in the hall
offer letter before check-in, NOT the number of rooms actually USED.

* A penalty of 10% will be imposed on top of the amount of hall charges if
the student societies fail to settle the hall charges by the stipulated
deadline and subject to disciplinary actions.



BY 23 JUL

Submit
application form
to SSA

27 JUL

SSA to announce the SHRLO to send out

hall allocation
result

TIMELINE

1&2AUG

Offer Letters to
societies

EARLY/MID
AUG

Confirm with
SHRLO the exact
number of hall
places required
3 WORKING DAYS
BEFORE start of
O'Camps

12-20 AUG

O’Camp preiod
Check-in after
2pm ; Check-out
before 11am

LATE AUG/
EARLY SEP

Settle hall charges
and return the
validated pay-in
slip to SHRLO
WITHIN TWO
WEEKS after
O'Camps

11



STUDENT-LED OREINTATION

THE
GOLDEN RULES

—@ Student Support & Activities, DSTO @——




GOLDEN Safety First
REE—
RULES Safty is our utmost concern

and you should always make

These are the 4 golden rules you sure of safety of your
participants.

Be Diverse and
Inclusive
All HKUST members should

embrace and value
differences, respect people

should always bear in mind

READ MORE

Prevent Sexual No alcohol
Harrasment ) SR

PrIETERE B B 1+

Any form of sexual harrasement No alchoholic drinks in all
should not be tolerated in any student programs.
circumstance.



https://dst.hkust.edu.hk/eng/detail.php?catid=7&sid=112

Safety First

e Pay higher attention to all
. safyet;/ hazzards dluring SAF ETY

o FIRST
e Take good care of safety of /

all participants, including |

yourselves

e Orientation Camp should be
happy memories, DO NOT
make it lifelong regrets

Photo: https://thetravnav.com/15-practical-travel-safety-tips-everyone-needs-to-know/



DIVERSITY AND
INCLUSIVENESS

HKUST is a home to people from a vairety of
backgrounds and we emphazise diversity and
inclusiveness. You should be thoughtful in your
planning of activites, designning promotion
material, carrying out the activities, etc. You
must allow participants not to join some of
your activities if they feel uncomfortable.
Embracing and valuing differences are crucial.
We should learn from each other, and to foster
a mindset of diversity and respect.

READ MORE


https://deo.hkust.edu.hk/useful-links

X X X X
X X X

Avoid Sexual Harass;ﬁxent

"2.2.1 In the context of the University, any unwelcome sexual
advances, requests for sexual favours, and other verbal or
physical conduct of a sexual nature constitute sexual
harassment when:

e any aspect of an individual's employment or educational
experience is made conditional on submission to such
conduct, either explicitly or implicitly; or

e employment or educational decisions affecting an
individual are based on rejection of such conduct; or

e such conduct has the purpose or effect of

. unreasonably interfering with an individual's work
performance or educational experience; or

2. creating an intimidating, hostile, or offensive working or
learning environment.”

The Gender Discrimination Committee

READ MORE



https://gdc.hkust.edu.hk/policy-2.html

X X X X
X X X

Avoid Sexual Harass;ﬁxent
il"‘!
|
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N —
_——
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=smurmm gy

Photo: http://www.timelesseye.com/nyc-psa-sexual-harassment



e Support the Department of Health's anti-alcohol
campaign.

e Protect the people and premises from the risk of
behavioral problems resulting from drinking on and off-
campus.

e Ensure the activities are suitable for everyone, including
those who are under 18 years old.




01

02

You should also note

They are important too

Participants under 18

Laws of Hong Kong related to participants under
the age of 18:
e Films or multimedia classified as Catgory lll
e Articles or materials restricted by the Control of
Obscene and Indecent Articles Ordinance
e Parent consent form to be filled
o SU Affiliated Societies
o DAGs

No Commercial Promotion

e Commercial corporate or product name should
not be associated with or form part of the
society/team name, or the activity name.

e Activity organizers should be cautious about
sponsorships or arrangements that involve any
commercial or promotional activities for or by
outside organizations.

O 3 Personal Data Privacy

0

e Collect only necessary data, no excessive
information

e Protect the data and restricted access

e Avoid exposing personal data, including the
participants’ image, name in publicity materials,
unless with their consent in advance

Accident Insurance

e Group Personal Accident Insurance for Non-
HKUST persons joining approved on-campus
orientation activities
(https://sfao.nkust.edu.hk/individual.php?1=62)

e Submit application form to ssa@ust.hk by 28 Jul
(Fri)

e Society organizing
arrange insurance yourself

activities should


https://gohkust-my.sharepoint.com/:b:/g/personal/ssa_ust_hk/EYkLwQ6Gyg1Pi4tV1Oqukl4BjqECv9sB60Gv5edoqafs_A?e=qZxkQ2
https://gohkust-my.sharepoint.com/:b:/g/personal/ssa_ust_hk/Eclzw8h83adHi95hGqpivd0BHyRsdK0fT0MjwafnP2Rmrg?e=lsCOwx
mailto:ssa@ust.hk

Safeguard reputations. Do not defame
your Socitey/Group or the University

Exercise judgement and do not engage
in any unlawful activity

Have mutual respect and do not disturb
other unviersity members on campus

Get yourself prepared for bad weather
arrangement

Other Reminders ‘

Uphold academic integrity seriously and
do not promote cheating

Obtain participants’' emergency
contacts

Safety precausionary measures



For advising and enquiries

Important
Student Support & Activities, DSTO

e Email: ssa@ust.hk
CONTACTS i

e L ocation: Student Support and Activities
Counter, LG3, Lift 6

e Office hours: 0900-1245, 1400-1700 on
weekdays

\\ For emergency

Security Center
e Tel: 2358 8999
e Location: G/F, Lift 2

If you need assistances, please contact us

https://dst.nkust.edu.hk/eng/de
tail.php?catid=7&sid=112



https://dst.hkust.edu.hk/eng/detail.php?catid=7&sid=112
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